


SCHEME OF EXAMINATION  

COMPUTER PRACTICAL FOR  LIMITED QUALIFYING SPEED TEST EXAMINATION 
FOR STENOGRAPHER GRADE-I. 

Duration of the test: 1 ½ hrs. 

1. Computer Practical including MS Word and MS Powerpoint. - 50 Marks 
Pass Mark : 50% 

2. Typing Test in Computer – - 50 marks 

(a)  with a required speed of 60 words per minute (50 words per minute for 
SC/ST) for Manipur Secretariat  Stenographer Services and, 

(b) with a required speed of 50 words (40 words per minute for SC/ST) for 
Stenographers of other Government Departments. 

Note 1: A candidate who qualified in the MS Word and MS Powerpoint and does 
not qualify in the typing test or vise versa will not be declared as qualified in 
the Computer Practical. 

Note 2: Candidate who qualify both in the MS Word & MS Powerpoint and Typing 
Test and scored not less than 60% will be regarded as qualified in the 
Computer Practical. 

Note for Typing Test 

Note 1: If you finish typing/entering data/ transcribing before expiry of allocated 
time, do not repeat the passage and use the spare time for correction of 
errors in the script/data. 

Note 2: Save the document in the format (Roll No – Name of candidate) 

Note 3: Print the document and put signature along with Name and Roll Number 


